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Introduction
This code was devised, in consultation with staff and parents/guardians of
Ballycullane NS in line with Developing a Code of Behaviour Guidelines for Schools
NEWB.

Aims
● To create a positive learning environment that encourages and reinforces

good behaviour
● To build and promote positive relationships of mutual respect and support

among pupils, staff and parents
● To encourage students to take personal responsibility for their learning and

their behaviour
● To develop in the pupils the ability to make good choices
● To facilitate the education and development of every pupil
● To foster caring attitudes to one another and to the environment
● To encourage consistency of response to both positive and negative

behaviour
● To ensure that the school's expectations and strategies are widely known and

understood

Role of Board of Management
● The Board of Management of Ballycullane NS has overall responsibility for

discipline in the school and for ensuring that a Code of Behaviour is prepared
and implemented. In the day-to-day running of the school that responsibility
rests with the Principal.

● The Board should play an active role in exploring the kinds of relationships
and behaviours that will reflect the school’s ethos and responsibilities.

● The Board should make sure that all the members of the school community
have the opportunity to be involved in work on the code of behaviour.

● The Board of Management should formally record the adoption of the code of
behaviour, the commencement date and decisions about when the code will
be reviewed.
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Role of Teachers and Other Staff
The adults encountered by the pupils at school have an important responsibility to
model high standards of behaviour, both in their dealings with the pupils and with
each other, as their example has an important influence on the children
As adults we should aim to:

● Create a positive climate with realistic expectations
● Promote positive behaviour, through example, honesty and courtesy
● Provide a caring and effective learning environment
● Encourage relationships based on kindness, respect and understanding of the

needs of others
● Ensure fair treatment for all regardless of age, gender, race, ability.
● Show appreciation of the efforts and contribution of all
● To discourage physical aggression and encourage kindness

Role of the Pupil
Pupils are expected

● To be aware of and follow the school rules and to play his/her part in keeping
himself/herself safe, by avoiding rough play and by looking out for each other

● To show courtesy and consideration at all times
● To have respect for their own property and the property of others
● To have respect for the school building and surrounding areas
● To attend school on a regular basis and be punctual
● To do his/her best both in school and for homework

Role of Parents/Guardians
● Positive relationships are built from the start with parents/guardians and they

are encouraged to take an active role in the development of their child.
● Teachers work in collaboration with parents/guardians to develop any specific

behaviour plans needed for their child.
● Parents/Guardians are given a copy of the Code of Behaviour with their

application for enrolment.
● Parents/Guardians are encouraged to share information about anything that

may affect their child’s behaviour in school.
● Parents/Guardians are notified early if there is a concern about their child’s

behaviour, so that ways of helping the pupils can be discussed and agreed
upon.



Whole School Approach to Positive Behaviour

A whole school approach to the promotion of positive behaviour is taken.
Each pupil is entitled to feel safe when in school and to be educated in an
environment that is relatively disruption-free.
In order to create a positive learning environment and a friendly, safe atmosphere in
the school, the focus will be on praising and encouraging good behaviour and
co-operation.

Strategies To Promote Positive Behaviour-
● positive everyday interactions between teachers and pupils
● good school and class routines
● clear boundaries and rules for pupils
● helping pupils themselves to recognise and affirm good learning behaviour
● recognising and giving positive feedback about behaviour
● exploring with students how people should treat each other
● involving students in the preparation of classroom rules.

Incentives
● Affirmation of good behaviour.
● Team Points- Reward for the team who has earned the highest points each

week
● Whole class/school incentive programmes to promote positive behaviour.

These incentives are reviewed and adapted periodically.
● A comment in a pupil’s copy
● A visit to another member of staff or the principal for commendation
● A word of praise and encouragement in front of a group or class
● Stars, stickers, prizes and certificates
● Homework passes
● Happy Gram/ Note to parents/guardians
● Special responsibilities

School Rules
● Each pupil is expected to uphold our school motto ‘Be The Best That You Can

Be’
● Each pupil is expected to treat every other person he/she meets on the school

premises with kindness and respect,
● Each pupil is expected to be punctual and to attend school regularly.
● Each pupil is expected to walk quietly and calmly throughout the school
● Each pupil is expected to uphold the school’s code of behaviour while on

school tours and representing the school at various out-of-school activities.
● Each pupil must show respect for school property



● Pupils must not interfere with other pupil’s property.
● Each pupil must show a readiness to use respectful ways of resolving

difficulties and conflict.
● Each pupil must be willing to forgive themselves and others
● Pupils should not leave school grounds without permission from a

teacher/Principal

Class Rules
● At the beginning of each academic year, the class teacher will draft a list of

class rules with the children.
● These reflect and support the school rules but are presented in a way that is

accessible to the children.
● Class rules should be kept to a minimum and are devised with regard for the

health, safety and welfare of all members of the school community.
● They should, where possible, emphasise positive behaviour (e.g. ‘Walk’ and

not ‘Don’t run’). Rules will be applied in a fair and consistent manner, with due
regard to the age of the pupils and to individual differences.

● Where difficulties arise, parents will be contacted.

Yard Rules
● Junior Infants to 2nd Class play on the top yard. 3rd Class to 6th Class play

on the court.
● Pupils must seek permission from the teacher/adult to enter the school during

break times.
● During breaktime pupils are expected to avoid games of unnecessary

roughness and which could lead to injuries
● When the bell rings, pupils should line up in class groups.

The teacher on duty will normally deal with unacceptable behaviour in the yard. In
the case of a serious incident or accident in the yard the supervising teacher may
inform the class teacher and the Principal. Accident Reports will be recorded in the
folder in the office and/or on Aladdin. In the case of a serious incident on the yard/in
school, parents/guardians will be informed.

Pupils with Special Needs
All pupils are required to comply with the code of behaviour. However, the school
recognises that pupils with special needs may require assistance in understanding
certain rules. Visual prompts or pictures may be used depending on the needs of the
pupil. Specialised behaviour plans will be put in place in consultation with parents
and the class teacher, Special Education Teacher and or Principal. Staff will work
closely with home to ensure that optimal support is given. Cognitive development will
be considered at all times. Professional advice from psychological assessments will
be taken into account.



Responding to Inappropriate Behaviour

Three levels of misbehaviour are recognised: Minor, Serious and Gross. All everyday
instances of a minor nature are dealt with by the class teacher. In cases of repeated
serious misbehaviour or single instances of gross misbehaviour, parents will be
involved at an early stage and invited to meet the teacher and/or the Principal to
discuss their child’s behaviour.
Some examples of inappropriate behaviour but not limited to

Minor Serious Gross

● Interrupting class work
Arriving late for school

● Running in school
building

● Placing unfinished
food/drink cartons in
class bin

● Leaving litter around
school

● Not wearing correct
uniform

● Being discourteous/
unmannerly

● Not completing
homework without
good reason

● Endangering self/fellow
pupils in the school
yard at break time.

● Constantly disruptive in
class

● Telling lies
● Theft
● Damaging other pupil's

property
● Bullying
● Frequenting school

premises after school
hours without
appropriate permission

● Using unacceptable
language

● Bringing a mobile
phone to school

● Behaviour that is
hurtful (including
bullying, harassment,
discrimination and
victimisation)

● Behaviour that
interferes with teaching
and learning

● Leaving School or
school activities
without permission

● Threats or physical
hurt to another person

● Bringing dangerous
equipment to school

● Bringing weapons to
school.

● Deliberately injuring a
fellow pupil.

● Setting fire to school
property

● Deliberately leaving
taps turned on

● Aggressive,
threatening or violent
behaviour towards a
staff member/pupil

● Assault on a teacher or
pupil

● Serious bullying
● Serious theft
● Serious damage to

property
● Carrying drugs,

alcohol, cigarettes
● Persistent and

deliberate defiance,
continuing to fight
when asked to stop,
deliberate damage to
school property,
breaking the law,
continued bullying.

● Bullying is repeated
aggression – physical,
verbal or emotional –
conducted by an
individual or group
against another or
others.

● PHYSICAL: includes
pushing, shoving,
punching, kicking,
poking, tripping, etc.

● VERBAL: name calling
which hurts, insults or
humiliates.

● EMOTIONAL: threats
or persistent hurtful
remarks regarding
sensitive areas e.g.



appearance, dress,
progress, colour,
culture and disability.
Isolating or shunning a
child. Threats to extort
money or possessions.
Cyber bullying.

Sanctions
The purpose of a sanction is to bring about a change in behaviour by:

● helping pupils to learn that their behaviour is unacceptable
● helping them to recognise the effect of their actions and behaviour on others
● helping pupils (in ways appropriate to their age and development) to

understand that they have choices about their own behaviour and that all
choices have consequences

● helping them to learn to take responsibility for their behaviour.
● defusing and not escalating a situation
● preserving the dignity of all the parties
● being applied in a fair and consistent way
● being timely

The following steps may be taken when children behave inappropriately-
● Reasoning with pupil
● Verbal reprimand- including advice on how to improve
● Referral to another teacher/adult who can work with the pupil
● Loss of privileges
● Withdrawal from the particular lesson or peer group
● Setting targets, behaviour contracts, discipline sheets
● Prescribed appropriate additional work
● Referral to Principal
● Communication with parents
● Temporarily removing a student from the classroom to a supervised location

may be appropriate in the interests of classroom management in order to
ensure the learning of other students and to help the individual student to
recognise and learn about the impact and consequences of their behaviour.

● Referral and formal report to the Board of Management.
● Anticipated use of suspension
● Suspension
● Expulsion



Suspension and Expulsion
Schools are required, under section 23(2) of the Education (Welfare) Act 2000, to
include their procedures for suspension and expulsion in their code of behaviour.

Suspension should be a proportionate response to the behaviour that is
causing concern.

● When there are repeated instances of serious misbehaviour which have not
been sorted by communication between the pupil, teacher, parents/guardians
and Principal, the Chairperson of the Board of Management will be informed
and the Parents/Guardians will be invited, in writing, to attend at the school to
meet the Chairperson and the Principal.

● Both the parents/guardians and child will be required to give an undertaking
that the child will behave in an acceptable and safe manner in the future.

● If the pupil/parents/guardians fail to attend or refuse to give such an
undertaking, then the Principal will write to them, advising of the gravity of the
matter, the importance of attending a rescheduled meeting and failing that, the
duty of the school authorities to make a decision to respond to the negative
behaviour.

● The Board of Management has the authority to suspend a pupil. Suspension
should be a proportionate response to the behaviour that is causing concern.
Fair procedures will be followed. The pupil will have the right to be heard and
the right to impartiality.

● A pupil may be suspended if his/her behaviour has had a serious detrimental
effect on the education of others, if his/her presence constitutes a threat to
safety or if the pupil is responsible for serious damage to property.

● Then the pupil may be suspended for a temporary period, pending a meeting
of the Board of Management to consider the matter.

● An emergency meeting of the BOM will take place within 10 days.
● Parents will be invited to make a submission to the Board of Management.
● Parents/Guardians will be informed that they have a right of appeal to the

Board of Management.
● The period of suspension will not be open ended. Normally 3 days.
● The Principal will notify the Parents/Guardians in writing of the decision to

suspend. The letter will confirm:
● The length of the suspension and the dates the suspension will begin

and end.
● The reason for the suspension.
● Arrangements for the child’s return to school
● The provision of an appeal to the BOM



Grounds for Removing Suspension
● Following or during a period of suspension, the parent/guardian may apply to

have the pupil reinstated to the school.
● The parent/guardian must give a satisfactory undertaking that a suspended

pupil will behave in accordance with the school code and the Principal must
be satisfied that the pupil’s reinstatement will not constitute a risk to the pupil’s
own safety or that of the other pupils or staff.

● The Principal in consultation with the parents/guardian, the class teacher and
the student (if appropriate) will facilitate the preparation of a behaviour plan for
the pupil if required and will readmit the pupil formally to the class.

● Where a satisfactory resolution of a problem is achieved, a pupil may be
readmitted to school within a suspension period at the discretion of the
Chairperson of the Board of Management and the Principal.

Expulsion
● The Board of Management has the authority to expel a student.
● Expulsion will be considered only in extreme cases of unacceptable behaviour

and where significant steps have been taken to address the misbehaviour and
to avoid the expulsion.

● These steps include but are not limited to-
○ Meeting parents / guardians and pupil to try to find ways to help the

pupil to change the behaviour.
○ Individual Behavioural Plan
○ Seeking assistance from outside agencies.

● There may be exceptional circumstances where the Board of Management
considers that given the seriousness of a first offence a pupil may be
expelled.

Procedure of Expulsion
The school is required by law to follow fair procedures. The school is required by law
to follow procedures prescribed under the Education (Welfare) Act 2000.
The procedural steps will include:

● A detailed investigation carried out under the direction of the Principal.
● A recommendation to the Board of Management. by the Principal.
● Consideration by the Board of Management of the Principal's

recommendations and the holding of a hearing.
● Board of Managements deliberations and actions following the hearing.
● Consultations arranged by the EWO.(Education Welfare Officer)
● Written Confirmation of the decision to expel.

Appeals
A parent may appeal a decision to expel to the Secretary General of the Department
of Education and Science (Education Act 1998 section 29).
An appeal may also be brought by the National Educational Welfare Board on behalf
of a student.



The Appeals Process
● Accordingly, parents/guardians will be advised of this right of appeal and

associated timeframe if it has been decided to suspend or permanently
exclude a pupil.

● Appeals must generally be made within 42 calendar days from the date the
decision of the school was notified to the parent or student. (See Circular
22/02)

● Parents/guardians will be informed of their entitlement to appeal a decision of
the Board of Management in relation to suspension or expulsion by the
Chairperson of the Board of Management in writing.

● The Chairman of the Board of Management and the Principal will prepare a
response if and when an appeal is being investigated by the Dept. of
Education and Science. (Section 12, Circular 22/02 – Processing of an
Appeal)

Record Keeping
● Records will be kept on Aladdin
● All interventions aimed at helping the student to deal with unacceptable

behaviour should be recorded, including contact with parents or referral to
other agencies.

● Records should be kept in accordance with the Data Protection Act 1988 and
the Data Protection (Amendment) Act 2003.

● The eight rules of data protection apply to personal records kept in school:
1. Obtain and process information fairly.
2. Keep it only for one or more specified, explicit and lawful purposes.
3. Use and disclose it only in ways compatible with these purposes.
4. Keep it safe and secure.
5. Keep it accurate, complete and up-to-date.
6. Ensure it is adequate, relevant and not excessive.
7. Retain it for no longer than is necessary for the purpose or purposes.
8. Give a copy of their personal data to an individual on request.

Notification of a Child's Absence
● It is the policy of this school that parents/guardians must notify the school of a

child’s absence by phone call, written note or email as per Education Welfare
Act, 2000, Section 23 (2)(e)

● These messages are saved under Aladdin Attendance Records for the pupil.
● The school will send a letter to parents/guardians when their child has been

absent for 10 days.
● The school will liaise with the Tusla Education Support Services, notifying

them of pupils with more than 20 absences in a school year and of pupils
whose pattern of non-attendance gives cause for concern.



Communicating with Parents/Guardians
Communicating with parents/guardians is central to maintaining a positive approach
to dealing with children’s behaviour. Parents/Guardians and teachers should develop
a joint strategy to address specific difficulties, in addition to sharing a broader
philosophy which can be implemented at home and in school.

A high level of co-operation and open communication is seen as an important factor
encouraging positive behaviour in the school. Structures and channels designed to
maintain a high level of communication among staff and between staff, pupils and
parents/guardians have been established and are reviewed regularly.

Parents/Guardians are encouraged to talk in confidence to teachers about any
significant developments in a child’s life (in the past or present), which may affect the
child’s behaviour.

The following methods of communication are to be used within the school:

● Parent/Teacher Meetings
● Phone calls
● Written communication from school to home and from home to school
● Newsletters/school web-site/emails
● Text-A-Parent

If you need to speak to a teacher, please phone or email the school to make an
appointment.

Our Code of Behaviour can be downloaded from our school website. A copy is
included in New Infant Packs.

Ratification and Review
This policy was presented to the BOM on 1/10/24

It was ratified by the Board of Management on 7/10/24

SignedWilliam Byrne PP Chairperson, Board of Management
Review Date: October 2027


